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This document is a brief guide for the students and staff interested in applying for a grant under the 
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pages explain in detail the steps in order to complete the application. 

http://www5.uva.es/uvamobplus/


How to apply? 
 

 

 

Step 1: Create a user account 
You have to follow the link “Create a new account” 

 
 

Click on “Create a new account” and you will get access to a small form in which you will write 

your e-mail and password 

 

 



You will receive an e-mail for you to validate the account 

You have to click on the link to the validation. If you do it properly, you will receive the 

following message: 



Step 2: Fill in the application  
In order to start filling in the application you must log with the user name and password of 

step 1 

List of application deadlines: 

Once you have entered your personal area you will see the application deadlines. Click the green 
box to get access to the initial page of the personal area.  

In order to start the application you have to click “Apply”. You will see the different information 

you have to fill in and save. 

Information to fill in 

You have to click each of the items in the list. When you complete the compulsory data of each 

item a symbol   will be shown. 



 

 
 

It is highly recommended to follow the list order as to fill in some items it 

is compulsory to have filled in the previous ones. 
 

The compulsory data are shown in red. Don’t forget to save the information by clicking “Save” 

 





Proposal for Undergraduate and Master 

You can choose the courses according to the type of mobility 

Firstly, you have to select the course you wish to follow at the UVa. Secondly, you will be 

able to see the subjects corresponding to the course. 

You will select the subjects by clicking “New subject”. The total number of ECTS is 30. You 

will have the fill in the red box “Subject at Home Institution” with the name of the subject for 

which you will obtain academic recognition at your home institution. 



Below an example of the list of subjects 

Below an image of the result of having selected a subject 



Proposal for Doctorate, Teaching and Administrative STAFF 

You have to write a text with a description of what you propose to do at the UVa (up to 

2500 characters)  



DOCUMENTS UPLOAD 

In this form you will see a table with the list of documents you have to upload in order to 

complete the application 



COMPLETE THE APPLICATION 
 

Once you have filled in all the items of the list you will be able to Finish the application. To 

finish the application you should select all items of the list of declarations (green) and click 

over the “Finish Application” button (red). 

 
 

When you have completed the application, the date and hour when you submitted it will be 

shown.  
 

 
 


